& How To Log on to €
STEP ONE
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Virtual Training Session. Now what?
No later than 4 days prior to the

training you should receive an email
like this one.

Kathryn Hare [ahare) dhahares@csco.com>
Catherine Kaohi; tpmaunelo@gmal.com

‘ LT &2dz R2y Qi &2d
your spam folder before you email

When: Thursday, May 05, 2011 5:30 PM-6:00 PM (GMT-05:00) Eastern Time (US & Canada).

| Where: webex

| This is not only your invitationit also
B - contains the information you need to
i join us on training day.
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you three options of accepting the

STEP TWO

How To Log on to
Brown Bag Virtual

. . [*3 Informative Emails i) To Manager (2 Move ~ l\] Y a% A Find ":%
I nvltatl 0 n W\ Tean E-mail + Done [ Rules+ | b Related +
[] > Delete | |Accept |Tentative Decline  Propose  Respond | Calendar | - _ Mark Categorize Follow = Translate Zoom
- - v NewTimer ~ 5 Koy &eDelete 7 Create New | Monelote | ypreag - up- s select~ I
Delete Edit the Response before Sending Calendar Quick Steps il Move Tags il Editing Zoom
© Pleas¢ Send the Response Now
From: Do Not Send a Response Sent: Thu 5/3/2011 8:59 AM
Required: ™~ Catenie Kaon; pmaurelo Ggmal.com
|
Subject: |
Location:  webex
When: Thursday, May 05, 2011 530 PM-6:00 PM
Thursday, May 05 o
a
5o
webex dry run ; webex: Kathryn Hare (kahare
600 ‘
Il 70 3
= ! 1 | 2 | 3 | 4 | 5 | 6 e g oo e i | Fooaq ] NG
a
When: Thursday, May 05, 2011 5:30 PM-6:00 PM (GMT-05:00) Eastern Time (US & Canada). =|
||| Where: webex
[IE e T e rm— |
Hi,
Here are my phone numbers in case something happens!
v

Kathryn Hare (kahare)
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Brown Bag Virtual Training =
STEP THREE
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| _ Now, put this email

R @ E——aree i~ QB Y & & 8 somewhere that you can
e g s oo B YO B | v e 2 | L
R s I T | find it. On the day of
training you will need it as it
contains everything you will

‘ need to log on to the brown

I
; b
ag.
— R N PYe|

. . )
Kathryn Hare invites you to an online
Meeting Number: 207 672 539
Meeting Password: tpm

© JOl -

<——If you scroll down on the
actual message you will find
the information you need.

For exampleafter scrolling
down a bit, heras the
meeting number and
password.
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STEP FOUR

HH9O* ¥ webex dry run - Meeting = C=iiok
Meeting > @
x J 2 X % 2 E [} Informative Emails (5} To Manager (13 Move - )j | a}.) # Find ©
. - (&34 Team E-mail + Done 5 Rules ~ = 3y, Related -
Delste | Accept Tentative Decline Propose Respand | Calendar |~ | 0 -+ Creste - Mark Categorize Follow | Translate Zoom
s = ER T (4 Reply & Delete  “7 Create New = | [BloneNote | ypreag | - Up~ O g select -
Delete Respond Calendar Quick Steps 3 Mave Tags o Editing Zoam

-

. Scroll down a little bit more

@ Please respond.

Thursday, May 05

5pm
webex dry run ; webex; Kathiyn Hare (kahare]

From: Kathryn Hare (kahare) <kahare @dsco.com> Sent: Thu 5/5/2011 8:53 AM
Required: Catherine Kaohi; tpmauriello @gmail.com

Optional:

Subject:  webex dry run

Location:  webex

When:  Thursday, May 05, 2011 5:30 PM-5:00 PM

1. Go to https://cisco.webex.com/cisco/j.php?/=207672539&PW=NZmQ2NDJ{Mjcx

2. Enter the meeting password: tpm

3. Click "Join Now".

llow the instructicns that appear on your screen.

Kathryn Hare (kahare)

and here is the URL link that
| youwill need to cliclon the

day/time of thetraining to
—0in the webex

—_— )
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STEP FIVE

R R— . .. . g W — i
|U https://cisco. weba; P-alex ” @ Cisco - Internal Sites WebEx.. | | T vy 8

smut:nlssco Products & Services Ordering Support Training & Events Partner Central E— O n th e d ay Of trai n i n g at th e ti m e
=00 designated, you need to clidnthe

English : San Francisco Time

et st o URLthat was provided to you in the

Starting date: Thursday, May 5, 2011
A Ry . , ¥ q
Starting time: 2:30 pm,Pacific Daylight Time (San Francisco, GMT-07:00) ITyou are ine host, start your meelin

o o w0 €Mall that was sent to you a few days
s T eenene | Prior. This wilet £ I dzyoOt# the
s CISC@VebexWeb Site

View Agenda ][ Add to My Calendar

Before you join the meeting, please click here to make sure thatyou have the appropriate players to view UCF (Universal -

~
Communications Format) rich media files in the meeting. / f A O 1- 2 y
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Cisco WebEx Meeting Center - webex dry run

View Audio Participant Meeting Help

How To Log on to
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STEP SIX

[Quickstart ¥ Info

Quick Start %

Topic: webex dry run

/ [

Share an Application

Share Your Desktop

=

@ Record this Meeting

Invite Participants Remind Participants W

Invite by email [sms
| Using your local ezl progrm

Invite by text messaging (SMS)

Invite by IM

=

Copy Link

Name &
@ ) Kathryn Hare (Host)
) Calkin User_1
< ) Catherine Kaohi L]

¥ B chat =

""“"‘bex Meeting number: Call connected.

Send to:

Carolinas
JiChapter

If you see this page, you should
be good. Proceed to Step 10 to
continue.

Otherwise, please proceed to
step 7.
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STEP SEVEN

i
G( ‘[U hﬁPS*“CiSW-WEbQXF L-aBex ” U Cisco - Internal Sites WebEx... % I . {7 19
alaln
cisco Cisco Interal - IT Servioe Aerts

Solutions Products & Services Ordering Support Training & Events Partner Central

Meeting Center | Tra

Attend a Meeting

wn \WEDERTEETng? Ty g

First Name: All figlds are required.

I

Last Name:

Host a Meeting
) SetUp
) Support

Email

L 1]

Try itfree

No credit card required.
WebEx respects your privacy.

Submit a support ticket

VobEx
ogy
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Every once in a while yauay not
geti KS d22Ayé 2LIA

In that case when this screen
I LILIST NBRZ asStSoi «
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STEP EIGHT

- -
e( |U httpS:"'E'EW‘WEbaj. P~-aBex ” U Cisco - Internal Sites WebkEx... | | L’.U -3;“? c'é}
alvaln
cisco Cisco Internal - IT Sarvice Alerts
Solutions Products & Services Ordering Support Training & Events Partner Central

o

When thisslide appearsenter

the meeting number that was
provided to you in the email we
sent to youa few days prior and
0KSy asSftsoi aez

Select Language

Attend a Meeting

0 join an unlisted meeting, type the meeting nuAMNg

that your
haost gave to you, then click Join Now.

» Hosta Meeting

setu
4 P Meeting number:

P Support

E 1992-2011 Cisco Systems [nc. All rights reserved.
WebEx Privacy | WebEx Tems of oo = | Request information 3 Sbout WesEx servioes
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STEP NINE

/ciscowebex il O ~ @ B & X || @) Cisco - Internal Sites WebEx... X

e@ﬁ)hmpsu
Al Now enter the password that

cisco Cisco Intemal - IT Service flerts

Solutions Products & Services Ordering Support Training & Events Partner Central Was p rOVi d e d i n th e e m ai I We
sent you in.

Select Language English : San Francisco Time
Attend a Meefi
end a Meeting Meeting status: © Started @
' Host a Meeting Starting date:  Thursday, May 5, 2011
Starting time:  2:30 pm,Pacific Daylight Time (San Francisco, GMT-07:00) ffyou are the hos, start vour meetin
p SetUp Duration: 30 minutes
Catherine Kaohi

’ Support Host's name: Kathryn Hare

ilting-inc.com

Meeting password:

Remember me on this computer
(Clear my information}

N

1 T would like o take a free
WebEx trial (email required),

View Mseting Details | [ Go Back

Before you join the meeting, please click here to make sure that you have the appropriate players to view
UCF (Universal Communications Format) rich media files in the meeting.

541 PM

5/5/2011
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STEP TEN

Cisco WebEx Meeting Center - webex dry run

File Edit Share Audio  Participant Meeting Help

G This box will appear which

allows you to type in the

R =T — number you want théNebexto
call youback at. This should be
the phone number you plan on

using for the audio portion of

L
’I\Z" / P - . Teleconference
___J
Please enter the phone number at which you want to receive a call back.

Present a Document
Show presentation

d Phone Number

S0 | selectaphone; | 1-910-484-6098 =

Country/Region: i Country/Region... |

| webexc this wi W
Invite Participants | Remind Partidpants the webe c this allo you
| Remember phone number on this computer
{Clear phone numbers) 4 L4 —~ 4 4 A~
. Uz a K Sdpddier/biefers
V| Using your local enWg program
~ @ Invite by phone
st eall pattieipants and M

Webex Meeting number: 207 672 53 Connected

Ol L (D_|E = = » Py 55,"5,'2011 ]
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Cisco WebEx Meeting Center - webex dry run
File Edit Share View Audio Participant Mesting Help

B @| Quick Start {___Info

STEP ELEVEN

Quick Start x

Topic: webex dry run

Present a Document Share an Application
Show presantaliar Share or demanstrale

= Crs 4

Share Your Desktop
share or demanstrale

1 Mare.

@ Record this Meeting

Invite Participants | Remind Participants ]

Invite by text messaging (SMS)
Mabile users can reply to the Lext

Invite by email [-5ms.
| Using your local email program 1
3 e and rece
k
~@ Invite by phone Invite by IM
Just call partiipants and ™ Send it using WebEx Connes

it Yo ndow.
Copy Link

b 2% participants
» 98 chat
v WM Video

) Send viden | 1| gF|

Connected ®
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in you May see this page, you may

see aWebexd NHzf S & €

af AR

see one of the slides of the brown

bag.
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Here are the listing of attendees.
Sometimes you see a name and )
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