
How To Register For  
Brown Bag Virtual Training 

STEP ONE 

You receive notification about the 
Brown Bag Virtual Training.  This is  
Security Training provided for FREE 
and provided on-line.  All you need is 
a computer and internet connectivity.   

Click on the Link 
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STEP TWO 

The link takes you to the web 
page in EVENTBRITE that tells  
you all about the training .   
**Note the registration deadline 
in red in the first paragraph.  It  
also informs you that you will RECEIVE 
AN EMAIL providing you WITH 
TRAINING DAY LOG-ON INFORMATION 
AND INSTRUCTIONS.  instructions 
on how to log-on/join the training on 
the specified day of training 
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STEP THREE 

Using the pull down menu select 
The quantity of your ticket type  
(NCMS member or non-NCMS).   
**Please note that we are asking  
each individual to register separately 
to ensure they receive a certificate  
and for proper accountability. 

When you are done, select the  
“REGISTER” button 
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STEP FOUR 

If your information (name, email 
address) does not correctly  
automatically populate, please fill in  
your first & last name then your 
email address.  Double check this 
information as this is what we use  
to send you the log-on information  
and to prepare your training certificate. 
If it’s incorrect we won’t be able to  
reach you. 
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STEP FIVE 

Is it requesting “OTHER Information”? 
If so complete these questions.  Failure 
to respond may result in an incomplete 
registration.   

When you are done, select the  
“complete registration” button 
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STEP SIX 

You’ll receive an “registration  
Completion” notice.  Close this  
page out to reveal the page  
underneath. 
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STEP SEVEN 

This is your order confirmation. 
**Pay attention to the information 
Below your name as it will provide 
you additional information as to  
receiving the instructional email that 
will provide the log-on information 
for the training. 


